
Application Date:  ____________         SP# _________ 
Fees Paid: ___________ 

INCORPORATED VILLAGE OF FREEPORT 
SITE PLAN REVIEW APPLICATION 

PLANNING BOARD 

                
 
NOTE: ACCEPTANCE OF THIS APPLICATION BY THE VILLAGE CLERK’S OFFICE DOES NOT CONSTITUTE A COMPLETE APPLICATION 

 

  
PROPERTY ADDRESS: __________________________________ ZONING DISTRICT ____________  
                               
SECTION _______     BLOCK _________ LOT  __________    LOT SIZE:  ____________________ 
 

 

□   TENANT       APPLICANT       □ LESSEE  PROPERTY OWNER 

Name: 
 

Name: 

Address: Address: 

  

Telephone #: Telephone #: 

Attorney or architect: 
Name: _______________________   Address:  _____________________________ 
Phone #:  ____________________     __________________________  
Email:               
 
Present Land Use:  _______________________ Proposed Land Use:  __________________ 
________________________________________ _____________________________________ 
 
Description of Proposed Work: _____________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
 
I request a preliminary conference:  _____ YES     _____ NO  
A preliminary is required for all new residential and commercial construction. 
 
I request a waiver of the public hearing and hereby certify the following: 
 A. The subject property is zoned Residence A or Residence AA. 
 B. The proposed construction is not a new building or dwelling. 

C. It is my belief that the criteria contained in §209-7 of the Code of the Incorporated Village of 
Freeport are satisfied. 

__________ YES  __________  NO 

 
____________________________________   _________________________ 
          APPLICANT’S SIGNATURE              DATE 
Sworn to before me this _____ 
day of ________________, 20___. 
 
___________________________ 
Notary Public 
****************************************************************************************************************************************** 
Property Owner’s Consent: 
  I, ___________________________ am (are) the owner(s) of the subject property and consent to the 
filing of this application. 
 
____________________________________    _________________________ 

PROPERTY OWNER’S SIGNATURE     DATE 
Sworn to before me this _____ 
day of ________________, 20___. 
 
___________________________ 
Notary Public 
******************************************************************************************************************* 

FOR VILLAGE USE ONLY 

Site Plan Public                                                                    Date of Hearing:   _______________________ 
Hearing  Required:  ____ YES _____ NO                           Date of Decision:  _______________________ 
                                                                                                              _______Approved  ________Denied 
Village Clerk’s Signature: ______________________________                   Date:  __________________ 
 
Planning Board Signature:  _____________________________                  Date:  __________________ 
                                                                                   

 
Rev. 2025 PLEASE SEE REVERSE SIDE FOR SUBMISSION CHECKLIST                  Rev. 2025 



 
 
 

SUBMISSION CHECKLIST 
 
YES NO N/A 

_____ ____ ______ 1. The Building Department shall provide the applicant with a G.I.S. survey of all parcels within a five  

 hundred (500) foot radius  of the subject parcel. (Required for new construction/subdivision, only). 
 
_____ ______ ______ 2.  The applicant shall provide photographs of all parcels within a  three hundred (300) foot radius of 

the subject parcel, with identifying comments on said photographs. 
 

3.  A site plan shall include the following information, plotted as necessary to a scale of not more then  
twenty (20) feet to one (1) inch: 

 
_____ ______ ______  a. Title of drawing, including name and address of applicant. 
 
_____ ______ ______  b. North point , scale, and date. 
 
_____ ______ ______  c. Boundaries of the project. 
 
_____ ______ ______  d. Existing natural features, such as watercourse, waterbodies, wetlands, wooded areas,  

and individual large trees on the subject property.  Features to be retained should be  
noted.  

 
______ ______ ______  e. Floodplain boundaries as determined by the Federal Emergency Management Agency. 
 
______ ______ ______  f. Location of proposed land and water uses and their areas in acres and location, together  

with the  proposed use, dimensions, height and architectural features of all buildings and  
other structures. 

 
______ ______ ______  g. Location of outdoor storage and description of materials to be stored. 
 
______ ______ ______  h. Location of all existing or proposed site improvements including street, drains, culverts,   

retaining  walls, fences, docks and easements, whether public or private. 
 
______ ______ ______  i. Location and description of all proposed waterfront public access/recreation provisions. 
 
______ ______ ______  j. Description of sewage disposal and water supply systems and locations of such facilities. 
 
______ ______ ______   k. Location and proposed development of buffer areas and other landscaping; the general  

landscaping plan and planting schedule. 
 
______ ______ ______  l. Location of all parking and loading area, internal circulation pattern, and ingress and  

egress drives. 
 
______ ______ ______  m. Provision for pedestrian and patron access, including public and private sidewalks,  

walkways and docks. 
 
______ ______ ______  n. Location, design and size of all signs and lighting facilities. 
 
______ ______ ______  o. Approximate locations and dimensions of areas proposed for neighborhood parks, 

playgrounds or other permanent open space. 
 
______ ______ ______  p. Building orientation and site design for energy efficiency and visual quality. 
 
______ ______ ______  q. Location and design of all energy distribution facilities, including electrical, gas, and solar 

energy. 
 
______ ______ ______  r. Description and location of erosion control measures including proposed location of  

sediment sink/setting pond and interceptor swales, etc.. 
 
______ ______ ______  s. Location, supporting design data and copies of computations used as a basis for the  

design capacities and performance of stormwater management facilities. 
 
______ ______ ______  t. Lines and dimensions of all property which is offered, or to be offered for dedication for  

public use, with the purpose indicated  thereon, and of all property that is proposed to be  
reserved by deed covenant for the common use of the property owners of the 
development. 

 
______ ______ ______  u. Estimated project construction schedule. 
 
______  ______ ______  v. Record of application for approval status of all necessary permits from federal, state and  

county officials. 
 
______ ______ ______  w. Identification  of any federal, state or county permits required  for project execution. 
 
______ ______ ______  x. The Planning Board may require such additional information as it may deem necessary for  

a complete assessment of the project pursuant to this chapter. 
 
 
 
   


